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Policy
1 Scope

This policy applies to all petitions submitted to Council, all persons submitting petitions, and all 
Councillors and Council staff who deal with petitions.

2 Objectives

The Petitions Policy aims to ensure the content of petitions are effectively communicated to Councillors 
and staff, and considered by them in the decision-making process. This supports accountable and 
transparent local government. 

This policy establishes a consistent process to ensure that each petition is treated in a timely manner 
and effectively comes to the notice of Councillors and relevant staff.

This policy seeks to provide a mechanism for open communication of community views to Council, and 
acknowledges petitions are one of many ways community members can share their views with 
Councillors and staff.

3 Policy statement

Council will accept petitions from persons who have an interest in the Lake Macquarie Local 
Government Area as residents, landowners, business people or in some other capacity. 

Council will only accept petitions on matters that Council is authorised to determine. 

Petitions concerning objections to Development Applications will not be accepted under this policy. The 
most appropriate way for Council to consider objections to development applications is through the 
development application notification process. Council is committed to transparent development 
assessment processes that enable the community to access information about a development proposal 
that may affect them. In order to achieve this, all submissions received as part of the development 
application notification process are treated as public documents and are available online using Council’s 
Application Tracking service.

3.1 Content of petitions

To present a petition to Council, the person lodging a petition (‘chief petitioner’) must ensure their 
petition:

 includes a clear and concise statement identifying the subject matter of the petition and action 
requested.

 includes a statement specifying the number of signatories and the number of pages to the 
petition.

 clearly states the full printed name, address, phone number and signature of the chief petitioner, 
together with the name of the organisation/group they represent if the petition is submitted on 
behalf of an organisation or group.

 includes the full name, address (including postcode), and email address of those people who 
support the petition.

 is written or typed in legible English.
 is regarding a matter which Council has the power to determine.
 is not frivolous, vexatious, lacking in substance or defamatory.

A template is provided as an attachment to this Policy.
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3.2 Electronic petitions

An electronic petition (e-petition) is a petition that is ‘signed’ online, usually through a website.

A person submitting an e-petition must ensure that the petition has:

 A clear and concise statement identifying the subject matter of the petition.
 A statement identifying the total number of people ‘signing’ the petition.
 The full name, address and phone number of the person submitting the petition (‘chief 

petitioner’), together with the name of the organisation/group they represent if the petition is 
submitted on behalf of an organisation or group.

 The full name, address (including postcode), and email address of those people who support the 
e-petition.

3.3 Submitting petitions

A person may lodge a petition with Council by email at council@lakemac.nsw.gov.au, or by sending it to 
a Councillor, the Chief Executive Officer or the Coordinator Council Liaison at 
councilloradministration@lakemac.nsw.gov.au, hand delivering it to the Coordinator Council Liaison or 
mailing it to Council.

Following receipt by Council, the Coordinator Council Liaison will then ensure the petition is registered in 
Council’s record management system.

If a petition is received by the Coordinator Council Liaison more than seven days before an Ordinary 
Council Meeting, the Coordinator Council Liaison will usually arrange for the petition to be included in the 
agenda and business papers for the next meeting of Council. If the petition is included in an agenda, the 
Coordinator Council Liaison will advise the chief petitioner and Councillors of the date of the meeting.

However, a petition will not be included on the agenda if, in the opinion of the Chief Executive Officer, it 
does not contain the content details outlined above or any action it proposes is unlawful.
If the petition is not included, the Coordinator Council Liaison will notify the chief petitioner and 
Councillors within 21 days of lodgement, together with the reasons for it not being included.

Councillors may wish to submit a Notice of Motion with the petition, outlining a recommended action, 
otherwise, the recommendation included in the business paper will be that Council receives and notes 
the issues raised in the petition.  

Alternatively, any Councillor may table a petition at an Ordinary Council Meeting, without first providing it 
to the Coordinator Council Liaison more than seven days before the meeting. However, it should be 
noted that Council’s Code of Meeting Practice does not provide for Council to debate or discuss a 
petition tabled using this method. Moreover, the Code of Meeting Practice does not provide for any 
Councillor to speak about any petition tabled using this method during the meeting.

3.4 Outcomes arising from petitions

Council will decide what action, if any, it will take on a petition. Generally, Council refers the petition to 
the CEO. Council’s decision can be accessed in the minutes of the relevant meeting(s), which are 
available on Council’s website.

Council staff will consider the petition, take any action considered necessary and advise the chief 
petitioner and Council accordingly.
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3.5 Repeat petitions

A petition will not normally be considered where it is received within 24 months of another petition being 
considered by Council on the same matter or a substantively similar subject. When a petition is received 
on a similar subject to a previous petition, petitioners will be notified of the outcome of the previous 
petition if the Chief Executive Officer considers the issues raised have been addressed.

3.6 Legislation

Petitions to Council are not specifically covered by legislation. However, the Local Government Act 1993 
encourages effective participation of local communities in the affairs of local government. Council deals 
with petitions in keeping with this principle.

Information provided to Council in a petition is managed in accordance with the Privacy and Personal 
Information Protection Act 1998, and Council’s Privacy Management Plan. 

Details of persons signing a petition will generally only be used by Council officers to verify that the 
signatories have an interest in the Lake Macquarie Local Government Area as required by this policy 
and to contact the person.
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Petition lodgement form 
SUBJECT OF PETITION: 
__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Number of persons who have 
signed the petition

Number of signed pages attached

Signature of person lodging 
petition (chief petitioner)

Name

Address

Telephone

Email

If acting on behalf of 
organisation/group, name of 
organisation/group

PRIVACY STATEMENT 
Lake Macquarie City Council is collecting your personal information solely for the purpose of administering this petition and 
verifying its authenticity, as required by Council’s Petitions Policy. Council will handle your personal information in accordance 
with the Privacy and Personal Information Protection Act 1998 and the Government Information (Public Access) Act 2009. 
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Petition template 
SUBJECT OF PETITION: 
__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

ACTION REQUESTED. We, the undersigned, petition the Mayor and Councillors of Lake Macquarie City 
to: 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Name (please print) Address (please print) Email address Signature

Maximum of 12 signatories per page (attach additional pages as necessary). 

PRIVACY STATEMENT 
Lake Macquarie City Council is collecting your personal information solely for the purpose of administering this petition and 
verifying its authenticity, as required by Council’s Petitions Policy. Council will handle your personal information in accordance 
with the Privacy and Personal Information Protection Act 1998 and the Government Information (Public Access) Act 2009. 
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1. Purpose

To provide a framework for the presentation and response to petitions to Council.

2. Statement

This policy applies to all petitions forwarded to Shoalhaven City Council, including those
forwarded directly to a Shoalhaven City Councillor or the Chief Executive Officer.

This policy excludes:

• Petitions that relate to objections to environmental planning applications or a planning
decision that has already been made by Council; and

• Petitions regarding any matter relating to an individual or entity in respect of which that
individual or entity has a right of recourse to a review or right of appeal conferred by or
under any enactment.

3. Provisions

Any member of the community may organise, sign or submit a petition.

Petitions can be submitted to any Shoalhaven City Councillor or the Chief Executive Officer

3.1 Petitions to be relevant to Council

The following categories or petitions will be considered by Council:

• Matters relating to Council’s assets, operations and responsibilities.

• Matters which:

o affect Shoalhaven City Council or the Shoalhaven community, and

o where Council is in a position to exercise some degree of influence.

If a petition concerns a matter over which Council has no direct control or a request is made
for the Council to petition an external Government agency, the Chief Executive Officer will
consider action to be taken such as, providing the petition to the relevant body on behalf of
Council, or providing a report to Council outlining the petition content.

Where a petition relates to a matter for which Council has no responsibility or ability to exert
influence, the Chief Executive Officer or delegate may return the petition to the petition
organiser with an explanation, and wherever possible, provide advice on the appropriate
agency or organisation to consider the petition.

3.2 Required content for valid petition

To be considered a valid petition, in addition to the petition being relevant to the Council as
outlined at 3.1 above, a petition document must contain:

• A clear and concise statement identifying the subject matter and the action requested
on each page / document submitted.

• The name and contact details of the person (and where relevant the organisation they
are representing) who is submitting the petition to Council. If a contact person is not
provided, Council will assume the first signatory to be the main contact.

• An accompanying statement summarising the intent of the petition and specifying the
number of signatories. A minimum of four (4) signatories from different households are
required.
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• In the case of a paper petition (that is, a printed document submitted by hand or post):

o a heading on each page indicating the subject matter and the action requested

o the full name, address and signature of each person.

A template is provided at Appendix B for hardcopy petitions

• In the case of an electronic petition (that is, a document submitted by email or other
electronic means), the full name and address of the person supporting the petition
along with a statement by that person certifying that the statement identifying the
subject matter and the action requested as set out at the beginning of the petition has
not been altered.

Petitions hosted on online engagement platforms (that is, internet or e-petitions which are
signed online, usually through a form on a website) will be accepted as long as they meet the
requirements of a valid petition. Such petitions must be submitted in PDF format or printed
version, not as a link to a website, and must include the details as set out above, with the
email addresses of the persons supporting the petition as provided by the online engagement
platform.

Shoalhaven City Council reserves the right to reject any petition that does not meet these
criteria.

3.3 Presentation of a Petition to the Council

a. Tabling at a Council meeting by a Councillor

If a Councillor receives a completed petition they may either:

1. Table the original document at a meeting of the Council, or provide the Chief Executive
Officer with an electronic PDF copy of the petition in advance of the meeting at which it is
tabled. In accordance with Paragraph 9.19 of the Code of Meeting Practice the tabling of
the petition will be recorded in the minutes and the petition will be assigned to the
appropriate officer for action; or

2. Forward the petition to the Chief Executive Officer for registration by Council.

b. Receipt of petition as correspondence to the CEO

Where the Chief Executive Officer or other staff receive a petition, it will be registered in
Council’s Electronic Records Management system as correspondence and assigned to the
appropriate officer, to be dealt with in accordance with correspondence standards and this
Policy.

3.4 Action Arising from the Receipt of a Petition

1. Where a petition relates to a current consultation process, including planning and
development matters on which the Council has not made final determination, the petition
will be considered as a group submission to that process and correspondence from
Council will be provided with acknowledgement, such correspondence being made with
only the individual who submitted the petition. When a petition is received relating to a
Development Application during the period of its public exhibition, it will be considered as a
submission to the exhibition.

2. All other petitions received of fewer than 500 signatures will be treated as general
correspondence to the Council.
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3. In the event a petition containing 500 or more signatures on a matter which is not part of a
consultation process is received by Council, the subject matter of the petition shall trigger a
report from the Chief Executive Officer at a future meeting of Council. The timetable for the
Report will be determined by the Chief Executive Officer.

4. The report shall provide the Council with an outline of the petition, subject and, where
relevant, proposed further action which is intended or recommended by the Council. The
petition submitter shall be advised by the report author of the meeting at which the report
will be listed. The report will not include a copy of the signed petition for privacy reasons.

5. When a petition is received on a matter which has been addressed by the Council or is
about the same issue as a previous petition received (within the previous 12 months), the
Chief Executive Officer or Director may determine that that the issues raised have
previously been addressed and a report to Council is not warranted, in which case the
petitioner will be informed of this decision.

3.5 Access to information and Privacy

Petitions usually contain personal information such as signatures, addresses and contact
details. Information contained in petitions will be managed in accordance with Council’s
Privacy Management Plan and requests for access petitions will be considered in accordance
with the Government Information (Public Access) Act 2009 (GIPA Act) and the Privacy and
Personal Information Protection Act 1998 (PPIP Act).

Where considered warranted Council may contact individuals who have signed the petition for
reasons which may include: to clarify community sentiment; to arrange a community forum; or
to provide correspondence about the subject matter of the petition they signed.

4. Implementation

City Performance will administer this policy.

5. Review

City Performance (Business Assurance & Risk) will review this policy once every 4 years.
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1. Petitions Policy

Statement of policy

Council will accept petitions from persons who have an interest in the Waverley Local
Government Area as residents, landowners, business people or in some other capacity.

Petitions must concern matters that Council is authorised to determine.

Objectives

Council aims to ensure that the views of the community are effectively communicated to
councillors and staff, and considered by them in the decision-making process. This is a core
aspect of accountable and transparent local government. One of the ways councillors and
staff receive these views is by considering issues raised in petitions lodged by members of
the community.

This policy establishes a consistent process to ensure that each petition is treated in a timely
manner and effectively comes to the notice of councillors and relevant staff.

This policy seeks to manage risk and prevent corruption by providing a mechanism for open
communication of community views to Council.

Scope

This policy applies to all petitions submitted to Council; all persons submitting petitions; and
all councillors and Council staff who deal with petitions.

Legislation

Petitions to Council are not specifically covered by legislation. However, the Local
Government Act 1993 encourages and assists the effective participation of local
communities in the affairs of local government. Council deals with petitions in keeping with
this principle.

Information provided to Council in a petition is protected by the Privacy and Personal
Information Protection Act 1998. These protections are summarised in Council’s Privacy
Management Plan 2013, which is available on Council’s website. Any questions concerning
privacy or the use of personal information may be referred to Council’s Internal
Ombudsman.

Details of persons signing a petition will generally only be used by Council officers to verify
that the signatories have an interest in the Waverley Local Government Area as required by
this policy.
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2. Dealing with Petitions

Content of petitions

The person lodging a petition (‘chief petitioner’)must ensure that the petition has:

1. The Petition Lodgement Form containing:

a) A clear and concise statement identifying the subject matter of the
petition.

b) A statement specifying the number of signatories and the number of
pages to the petition.

c) The full printed name, address, phone number and signature of the chief
petitioner, together with the name of the organisation/group they
represent if the petition is submitted on behalf of an organisation or
group.

2. The following details on each page of the petition:

a) The subject matter of the petition and the action requested.
b) The name, address and signature of those people who support the

petition.

The Petition Lodgement Form and a petition template are attached to this policy.

Electronic petitions

An electronic petition (e-petition) is a petition that is ‘signed’ online, usually through a
website.

A person submitting an e-petition must ensure that the petition has:

1. A clear and concise statement identifying the subject matter of the petition.

2. The total number of people ‘signing’ the petition.

3. The full name, address and phone number of the person submitting the petition
(‘chief petitioner’), together with the name of the organisation/group they
represent if the petition is submitted on behalf of an organisation or group.

4. The full name, address (including postcode), and email address of those people
who support the e-petition. 



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM  - WAVERLEY POLICY  
 

Page 16 

  
 

PETITIONS POLICY 4

 

Receiving petitions

A person may lodge a petition with Council by email at <info@waverley.nsw.gov.au>; via
petition websites; or by sending it to a councillor, the General Manager or the Internal
Ombudsman.

All petitions received must be forwarded to the Internal Ombudsman, who will ensure the
petition is registered in Council’s record management system.

The Internal Ombudsman will usually arrange for the petition to be included on the agenda
of the next meeting of Council or the Operations Committee. However, a petition will not be
included on the agenda if, in the opinion of the General Manager:

 It does not contain the content details outlined above, or

 It is defamatory, or

 It contains threatening statements or offensive material, or

 Any action it proposes is unlawful.

If the petition is not included, the Internal Ombudsman will notify the chief petitioner within
21 days of lodgement, together with the reasons for it not being included.

If the petition is included on an agenda, Council will advise the chief petitioner of the date of
the meeting.

Outcome of petitions

Council will decide what action, if any, it will take on the petition. Generally, Council refers
the petition to the relevant officer for appropriate action. Council’s decision can be accessed
in the minutes of the meeting, which are available on Council’s website.

The relevant officer will consider the petition, take any action considered necessary and
advise the chief petitioner accordingly.
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Petition Lodgement Form

SUBJECT OF PETITION:

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Number of persons who have signed the
petition

Number of signed pages attached

Signature of person lodging petition (chief
petitioner)

Name

Address

Telephone

If acting on behalf of organisation/group,
name of organisation/group

PRIVACY STATEMENT

Waverley Council is collecting your personal information solely for the purpose of administering this
petition and verifying its authenticity, as required by Council’s Petitions Policy. Council will handle
your personal information in accordance with the Privacy and Personal Information Protection Act
1998 and the Government Information (Public Access) Act 2009. Questions concerning privacy or the
use of your personal information may be referred to Council’s Internal Ombudsman.
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Petition

SUBJECT OF PETITION:

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

ACTION REQUESTED. We, the undersigned, petition the Mayor and Councillors of Waverley to:

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

Name (please print) Address (please print) Signature

Maximum of 12 signatories per page (attach additional pages as necessary).  

PRIVACY STATEMENT

Waverley Council is collecting your personal information solely for the purpose of administering this petition and verifying its
authenticity, as required by Council’s Petitions Policy. Council will handle your personal information in accordance with the Privacy
and Personal Information Protection Act 1998 and the Government Information (Public Access) Act 2009. Questions concerning
privacy or the use of your personal information may be referred to Council’s Internal Ombudsman.
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City of Sydney Council 

Petition Guidelines 

The City of Sydney welcomes petitions as one way in which people can let us know their concerns. 

We set out below how Council will respond to petitions that are sent to us.  

What is a petition?  

Council will treat as a petition for the purposes of these guidelines any communication that is either 

identified as being a petition, or which it seems to us is intended to be a petition.  

Petitions can be sent directly to Councillors or to:  

City of Sydney  

Town Hall House  

456 Kent Street  

Sydney NSW 2001  

Who can submit a petition?  

Anyone can sign or organise a petition.  

What are the Guidelines for Submitting a Petition?  

Petitions on the following matters will be considered by the City in accordance with these guidelines:  

• issues relating to Council's responsibilities; and  

• issues which affect the City of Sydney or communities in the City of Sydney, as long as Council is in 

a position to exercise some degree of influence.  

If your petition is about something over which Council has no direct control (for example the local 

railway or school), we will consider making representations on behalf of the community to the 

relevant body. The City works with a large number of local partners and where possible will work 

with these partners to respond to your petition. If we are not able to do this for any reason (for 

example, if what the petition calls for conflicts with Council policy), then we will set out the reasons 

for this to petitioners.  

Where a petition relates to a matter over which Council has no responsibility or influence, Council 

will return the petition to the main petition contact with an explanation for that decision (and will 

wherever possible give petitioners any information that Council has available as to where the 

petition should be redirected).  
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If your petition is about something that a different council or other public authority is responsible 

for, we will ask the main petition contact whether s/he would like us to redirect the petition to the 

other authority.  

Petitions submitted to Council must include:  

• a clear and concise statement covering the subject matter of the petition. It should state what 

action petitioners want the Council to take; and  

• the name and address and signature (or email address in the case of electronic petitions) of any 

person supporting the petition.  

A petition should contain the name and address and contact details of the main petition contact. 

This is the person we will contact to explain how we will respond to the petition. If the petition does 

not identify a main petition contact, we will assume the first signatory is the main petition contact.  

The address may be where the signatory to the petition lives, works or studies. The City has the 

discretion to verify the name and address and signature of any person supporting the petition 

should we consider it necessary for any reason.  

If you want your petition to be tabled at a meeting of Council, you must send it to a Councillor for 

them to consider tabling it.  

State legislation may affect Council’s ability to respond to some petitions, including those related to 

development assessment, tendering or electoral laws, in the period immediately before an election, 

Council may need to deal with your petition differently or in a different timeframe, and if this is the 

case Council will contact the main petition contact to explain the reasons and discuss the revised 

timescale that will apply.  

Before submitting a petition you may first wish to check with Councillors or with the City to see if we 

are already acting on your concerns and to confirm that Council is the most appropriate body to 

receive your petition, as sometimes your petition may be more appropriate for another public body.  

Types of Petition  

For the purposes of the Council's Petition Guidelines all petitions that are received by Council (that 

are considered to fall within the scope of these guidelines) will be treated as falling within one of the 

two different types of petition, described below.  

Petitions For Tabling 

These are petitions that have been sent to a Councillor so that they can consider tabling it at a 

Council meeting. If the Councillor wishes Council to debate the petition, they are required to submit 

it to the Chief Executive Officer (or their delegate) by 12 noon on the Tuesday in the week preceding 

Council meeting.  
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The motion that shall accompany tabled petitions whether notice has been given or not is:  

“That the petition be received and noted.”  

Where notice has not been given, a Councillor may request that the petition be listed on the agenda 

for the next meeting to enable it to be debated.  

Petitions  

These are petitions that have been sent to the Chief Executive Officer (CEO) or to City staff, either 

directly or via Councillors or the Lord Mayor.  

What happens when a petition is received?  

Within 15 working days of receipt by the CEO or City staff, we will acknowledge receipt to the main 

petition contact and will advise the main petition contact:  

• whether we consider that the petition falls within the scope of Council's Petition Guidelines;  

• the identity of the person or body within the City to whom the petition will be reported for 

consideration; and  

• where we consider that the petition does not fall within these guidelines, we will advise all 

petitioners of the reason for this decision  

At the same time as responding to the main petition contact, we will notify the relevant City of 

Sydney Director(s) with responsibility for the matter(s) to which the petition relates and all 

Councillors of receipt of the petition.  

In the event that the subject of a Petition falls within the remit of more than one Director, the 

petition will be reported to both Directors, who will be asked to nominate one of them as the lead 

for the matter.  

In some cases, we may be able to resolve the petitioners' request directly, by requesting the relevant 

council officer to take appropriate action. Where this is done, we will advise all signatories, where 

valid addresses have been provided, that we consider that the matter is resolved and explain how it 

has been resolved. If any signatory is not satisfied with the outcome s/he may appeal to the Chief 

Executive Officer in accordance with the procedure set out below.  

In all other cases, within 3 months of receipt of a petition (or sooner where possible), we will provide 

a substantive response to the signatories giving information about what steps we have taken or 

propose to take in response to the petition and our reasons for doing so.  

When we receive a petition, our response will depend on what a petition asks for and may include 

one or more of the following:  

• giving effect to the request in the petition;  
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• considering the petition at a meeting of Council;  

• research or consultation; or  

• giving a written response to all signatories setting out our views about the request in the petition;  

In addition to these steps, the City will consider all of the specific actions that it can potentially take 

on the issues highlighted in the petition.  

What will happen to a Petition For Tabling?  

If a Councillor to whom the petition is sent submits it to the Chief Executive Officer in accordance 

with the procedure for notifying petitions, the petition will be debated by Council at its next ordinary 

meeting. This means that the issue(s) raised in the petition will be discussed at a meeting at which all 

Councillors can attend. Petitions will not be considered at Extraordinary Meetings of Council unless it 

is convened to consider the subject matter of the petition.  

The procedure to be followed during the petition debate is the same as for debate on any other 

motion and is set out in Council’s Code of Meeting Practice.  

Following consideration by Council of a Petition for Tabling, Council may make a decision on the 

subject matter of the petition if a notice of motion has been received, may request that it be listed 

on the agenda for the next Council meeting to enable debate or may refer the petition to the CEO to 

respond as per petitions received directly.  

What can I do if I feel my petition has not been dealt with properly?  

If any signatory is not satisfied with the outcome of Council's consideration of their petition, he/she 

may appeal to the Chief Executive Officer setting out the reasons for their dissatisfaction.  

The Chief Executive Officer may choose to instigate an investigation, make recommendations to the 

Executive, or arrange for the matter to be considered at a meeting of Council.  

Once the appeal has been considered the Chief Executive Officer will provide the person who has 

appealed with written confirmation of the outcome.  

Excluded Petitions  

Council's Petition Scheme does not apply to the types of petition listed below. If Council receives a 

petition that it considers to be an Excluded Petition, we will contact the main petition contact to 

advise them that we do not consider that their petition falls within the scope of Council's Petition 

Guidelines and the reasons for this decision.  

Petitions excluded by Statutory Consultation, Review or Appeal Rights 

In order not to duplicate procedures where established processes already exist for people to voice 

their opinions, the following matters are excluded from the scope of Council's Petition Guidelines:  
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• any matter relating to a planning decision that has already been made by Council or City staff; or  

• any matter relating to an individual or entity in respect of which that individual or entity has a right 

of recourse to a review or a right of appeal conferred by or under any enactment.  

However, a petition that alleges a systematic failure to deliver services in the above areas is within 

the scope of Council's Petition Guidelines. For example, while a petition on an individual planning 

application would be an Excluded Petition, a petition about Council's failure to deliver an effective 

service for planning applications would be within the scope of these guidelines.  

Petitions that are vexatious, abusive or otherwise inappropriate  

If, in the opinion of the City, a petition is vexatious, abusive or otherwise inappropriate, we will 

acknowledge receipt of the petition to the main petition contact. We will explain to the main 

petition contact the reason why we consider that the petition is vexatious, abusive or otherwise 

inappropriate, and that we will not be taking any further action in respect of the petition.  

Please note that petitions which raise issues of possible Councillor misconduct will be taken as 

complaints arising under Council’s Code of Conduct, rather than considered under these guidelines.  

Repeat Petitions  

A petition will not normally be considered where it is received within 24 months of another petition 

being considered by Council on the same matter. When a petition is received on a similar issue to a 

previous petition, petitioners will be notified of the outcome of the previous petition if the City 

considers that the issues raised have been addressed. 
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1 Introduction  

1.1 Background 

Council encourages the community to communicate with Council on issues of 
importance to them. Council welcomes, and will consider, the community’s views on 
decision-making processes. This policy aims to establish a consistent approach to 
the management of petitions, to ensure they are managed in a timely and effective 
manner.  

1.2 Definitions 

Petition 
A formal written request to Council, typically signed by a number of people, 
seeking action or special consideration of a particular matter, that Council is 
authorised to determine. 
 
Head petitioner 
The main or chief petitioner identified with appropriate contact details, or, if not 
identified as such, the first petitioner. 

1.3 Policy statement 

Council is committed to listening to the voice of the community, and welcomes 
submissions, such as petitions, on matters of concern and/or issues being 
considered by Council. Petitions are taken into consideration as part of the 
decision-making process, if submitted in accordance with this policy. 

1.4 Scope of policy 

This policy applies to all petitions submitted to Council, all persons submitting 
petitions, and all Councillors and Council officers who deal with petitions. 

2 Content of petitions   

2.1 General 

Petitions on the following matters will be considered by Council, in accordance with 
these guidelines:  

 Matters relating to Council’s responsibilities and that Council is authorised 
to determine 

 Matters which affect the Council or communities in the Bayside local 
government area, as long as Council is in a position to exercise a degree of 
influence.  

 
A petition may be returned to the head petitioner accompanied by an explanation 
where: 

 It is excluded (refer section 5) 

 Where the main subject matter of the petition relates to a matter in which 
Council has no degree of control or influence,  
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 Where the petition is requesting Council to facilitate the distribution of or 
publication of the petition on behalf of another agency for any matter that is 
under the control of any external agency. However, Council may consider 
making representations on behalf of the community to the relevant 
organisation where it sees a significant impact on its communities.  

2.2 Hard copy petitions  

The person lodging the petition, the ‘chief petitioner’, must ensure the petition meets 
the following mandatory criteria:  

 Be signed by 20 or more persons.  

 Be made by persons that have a direct interest in Bayside Council, such as 
residents, ratepayers, business stakeholders, or in some other capacity.  

 Is legible and does not contain disrespectful or offensive language.  

 If written in a language other than English, the petition must be 
accompanied by a certified translation (including contact details of the 
translator).  

 Includes a clear and concise statement identifying the purpose of the 
petition.  

 Identifies the subject matter of the petition and the action requested of 
Council.  

 Includes the names, addresses and signatures of the persons who support 
the petition.  

 Includes the name, address and contact details of the head.  

2.3 Online petitions  

Council considers online petitions signed through a website that contain the 
following:  

 The purpose, subject matter of the petition and the action requested of 
Council.  

 The names and email addresses of the persons supporting the petition.  

 Online signatures of the persons supporting the petition – electronic 
petitions may be signed online, usually through a website.  

 Total number of people electronically signing the petition, which must be 
electronically signed by 20 or more persons.  

2.4 Public access to information  

Information contained in petitions, including personal information, is deemed to 
be voluntarily offered by petition signatories on the understanding that their 
personal information contained in the petition would be forwarded to Council and 
may be made on Council’s website or by other means.  
 
Personal information of petition participants is collected by Council in accordance 
with section 8 of the Privacy and Personal Information Protection Act 1998 
(NSW).  
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All records are stored in Council’s electronic records management system and 
may be disclosed to Councillors, Council officers, consultants to Council or 
members of the public. The petition and related documents received by Council 
may be made publicly available under the Government Information (Public 
Access) Act 2009.  

3 Submitting a petition  
Petitions may be provided directly to the Mayor, Councillors, or addressed to 
Council’s General Manager.  
 
Petitions can be submitted to Council through the following methods:  

 Mail – PO Box 21, ROCKDALE NSW 2216  

 Email – council@bayside.nsw.gov.au  

 In Person – via one of our Customer Service Centres located at:  

- Rockdale Library, 444-446 Princes Highway Rockdale NSW 2216 or  

- Eastgardens Library, Westfield Eastgardens, 152 Bunnerong Road 
Eastgardens  

4 Receiving petitions  
Petitions lodged with Bayside Council are referred to the Manager Executive 
Services to be acknowledged and directed to the relevant Council officer for 
consideration: 

 If the request is consistent within the current operational plan and budget, the 
petition request may able to be implemented by the relevant Council officer. 

 If the request concerns a new Council initiative, it may need to be assessed 
before a recommended outcome is developed. 

 
In either case the petition is reported to the next convenient meeting following its 
receipt, with an officer recommendation for notation.  
 
Petitions lodged with a Councillor, may be either be: 

 tabled at the next convenient Council Meeting via a Notice of Motion lodged 
within the timeframes as outlined in the Code of Meeting Practice 

 referred to the General Manager (and relevant Council officer) for 
consideration. 

 
In the latter case the petition is reported to the next convenient meeting following its 
receipt, with an officer recommendation for notation.  
 
Once petitions have been reported to Council, an acknowledgement is forwarded to 
the head petitioner. Once petitions have been considered and a course of action or 
otherwise is decided, further advice is forwarded to the head petitioner. 
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5 Excluded petitions  
In some cases, petitions may not comply with this policy and are deemed an 
‘excluded petition’.  
 
The head petitioner is notified if a petition is deemed an excluded petition, along with 
the related reasons. The types of petitions listed below are deemed excluded 
petitions in the following circumstances:  

 Any petition relating to a planning decision already determined by Council 
staff, or the Bayside Local Planning Panel; or other determining authority. 
However, petitions are considered as one submission as part of the 
planning determination decision-making process. 

 Any petition considered by Council to be vexatious, offensive or otherwise 
inappropriate.  

 Any petition affected by legislation, legal or insurance proceedings 
(including potential) impacting on the Council’s ability to respond or deal 
with the matter 

 Any petition received on a similar issue to a previous petition or substantive 
issue already considered within the current term of Council. 

6 Procedure implementation 

6.1 Procedures  

Procedures associated with this policy may be approved by the Manager 
Governance & Risk. They may address such issues as the following: 

 Roles and Responsibilities 

 Templates and online forms 

 Petition register and monitoring 

6.2 Responsibilities 

Manager Governance & Risk is responsible for the policy. 
 
Manager Executive Services is responsible for coordination the managing petitions 
received. 

7 Document control  

7.1 Review 

This policy is reviewed at least every four years. 
 
Minor editorial amendments that do not change the substance of this policy may be 
approved by the Manager Governance & Risk. 
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7.2 Related documents 

Related Legislation  
 
Government Information (Public Access) Act 2009  
Local Government Act 1993  
Local Government General Regulation 2005  
Privacy and Personal Information Protection Act 1998  
 
Related Documents and Council Policy  
 
Code of Meeting Practice  
Access to Information Policy 
Privacy Management Plan 

7.3 Version history 

This policy replacers an operational procedure. 
 
Version Release Date Author Reason for Change 
1.0 11/12/2019  Manager Executive 

Services, 
Coordinator Policy 

New document - change from 
Corporate Procedure to 
Council Policy 
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Lot 110 DP1279925 – 9 Wedgetail Road, 
Lot 111 DP1279925 – 1 Sea Eagle Ave &

Lot 1004 DP1295121 - 4 Nankeen Avenue
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The information and concepts contained in this document are the property of MAAS 
Group Developments pty ltd. Any other use, photocopying or reproducing this document 

is prohibited without the written permission from MAAS Group Developments pty ltd.

20L Sheraton Road, Dubbo NSW 2830; PO Box 4921 Dubbo NSW 2830
tel. +61 2 5852 1800;  ABN. 61 631 920 735;  web. maasgroup.com.au
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Proposed External Concrete area

Site Details

Building areas

Total Proposed Building Footprint area 836.25m²
Proposed Site coverage   27%

Outdoor Play area

(Total Unencumered outdoor area required 
122 x 7 = 854m²)

Tamworth Regoinal Council DCP:

Carparking Rates

Child Care Centre:

1 space per 5 children  
    122 / 5 =  24.4
 

Total spaces required    25

Onsite spaces provided   25

Combined Lots 2-4    3078.38m²
Site Area

External Shaded Area

(Total shaded area required:
122 x 2.5 = 305m²)
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Activity rooms

External Store  122 places x 0.30m3 = 36.6m3 required
  
  Highlander Garden Shed Double Door (x 2)
  4.48MW X 2.26MD X 2.21MH

  = 44.75m3 provided

Store Room 01  32 places x 0.20m3 = 6.40m3 required
   9.6m2 x 2.7m ceiling = 26m3 provided

Store Room 02  30 places x 0.20m3 = 6m3 required
   9.6m2 x 2.7m ceiling = 26m3 provided

Store Room 03  20 places x 0.20m3 = 4.00m3 required
   7.73m2 x 2.7m ceiling = 21m3 provided

Store Room 04  40 places x 0.20m3 = 8.00m3 required
   18.53m2 x 2.7m ceiling = 50m3 provided

Internal Area Schedule

Group 1
0 - 24 Months 16 places x 3.25m2 = 52.00m2 required
  Unencumbered area provided 54.28m2

Group 2
0 - 24 Months 16 places x 3.25m2 = 52.00m2 required
  Unencumbered area provided 54.28m2

Group 3
24 - 36 Months 15 places x 3.25m2 = 48.75m2 required
  Unencumbered area provided 53.30m2

Group 4
24 - 36 Months 15 places x 3.25m2 = 48.75m2 required
  Unencumbered area provided 53.30m2

Group 5
36 Months + 20 places x 3.25m2 = 65.00m2 required
  Unencumbered area provided 66.55m2

Group 6
36 Months + 20 places x 3.25m2 = 65.00m2 required
  Unencumbered area provided 66.55m2

Group 7
36 Months + 20 places x 3.25m2 = 65.00m2 required
  Unencumbered area provided 66.55m2
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Site Map

T a m w o r t h  R e g i o n a l  C o u n c i l

User

© TRC GIS & Spatial Services

20-Nov-2024

Scale @ A4: 1:

Printed:

1,000

DISCLAIMER:

This map should be used as a guide only and should 
not be relied upon for any purposes. Information 
provided in this map should be verified if required 
before being relied upon. Any reliance on this map is 
done solely at the risk of the user, and the user fully 
indemnifies TRC in this regard from any loss and 
damage arising from such use.

By:



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 48 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 49 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 50 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 51 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 52 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 53 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 3 TO ITEM 7.2 - SECTION 88B INSTRUMENT  
 

Page 54 

 



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 4 TO ITEM 7.2 - SIGNED CONSENT TO VARY SECTION 88B  
 

Page 55 

  
 

05 June 2024 
 
 
 
 
Lot 110 DP 1279925 at 9 Wedgetail Road, Lot 111 DP1279925 at 1 Sea Eagle Drive and Lot 1004 DP 
1295121 at 4 Nankeen Avenue, Moore Creek NSW 2340.  
 
 
As the owner of the above property, I consent to Maas Group Properties Eagle View Pty Limited making 
and lodging applications for developments on our behalf, including but not limited to: 
 

(1) Grant permission for the Applicant to: 
• Submit amendments in relation to such applications; 
• Development application 
• Construction Certificate 
• Subdivision Certificate 
• Occupation Certificate 
• Make application under the Water Management Act 
• Make applications for Activity Approvals associated with the development 
• Make application for review/modification of any subsequent consent and/or certificate 
• Request historical documents relating to the site, and 

 
(2) Grant permission for Authorised officers to enter upon such property in order to assess this 

application and undertake associated and subsequent inspections.  
 
 
 
Certified correct for the purposes of the Real Property Act 1900 by the owner.  
 
 

 

SIGNED by: Wesley Maas as 

Director for Maas Commercial  

West High St Pty Ltd 

 
 
 
__________________________ 
(Signature)  
 

SIGNED by: Damien Porter as 
Director for Maas Commercial  

West High St Pty Ltd 

 
 
 
__________________________ 
(Signature)
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MAAS Group Variation Letter Page 1 of 2 

19 November 2024 

 

Tamworth Regional Council 
PO BOX 555 
TAMWORTH NSW 2340 
 
Section 88B Instrument variation approval for DP 1279925 & DP1295121. 
 
1. Section 88B instrument - DP 1279925 - Terms of Restriction on the Use of Land tenthly referred to, specifically Items: 
 
(a) Building Requirements  

• Variation to the building materials listed to match the proposed DA issue plans.  
 
(f) Residential Use  

• Variation to the use of the subject land being Lots 110 and 111 DP1279925 and Lot 1004 DP 1295121 to allow 
for the use of the site for the purposes of a Childcare centre and not residential use.  

 
(l)(m)(n) Fencing  

• Variation to the fencing requirements of the subject site for the erection of acoustic fencing and brick wall 
fence for the acoustic and safety measures on the site and surrounding residential land, details of fencing 
provided within DA issue plans.  

 
(u)(v) Landscaping  

• Variation to landscaping restrictions to be amended to match the DA issue landscape plans prepared by a 
qualified landscape consultant.  

 
(y) Subdivision  

• Variation to the restriction to allow for the consolidation of the three (3) allotments for the placement of the 
childcare facility.  

 
(bb) Display Home  

• Variation to the restriction removing the burdened lot not used for the purposes of a display or exhibition 
house.  

 
2. Section 88B instrument - DP 1295121 - Terms of Restriction on the Use of Land eighthly referred to, specifically Items: 
 
(b) Building Requirements  

• Variation to the building materials listed to match the proposed DA issue plans.  
 
(f) Residential Use  

• Variation to the use of the subject land being Lots 110 and 111 DP1279925 and Lot 1004 DP 1295121 to allow 
for the use of the site for the purposes of a Childcare centre and not residential use.  

 
(l)(m)(n) Fencing  

• Variation to the fencing requirements of the subject site for the erection of acoustic fencing and brick wall 
fence for the acoustic and safety measures on the site and surrounding residential land, details of fencing 
provided within DA issue plans.  

 
(t)(u) Landscaping  

• Variation to landscaping restrictions to be amended to match the DA issue landscape plans prepared by a 
qualified landscape consultant.  
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MAAS Group Variation Letter Page 2 of 2 

(x) Subdivision  

• Variation to the restriction to allow for the consolidation of the three (3) allotments for the placement of the 
childcare facility.  

 
(aa) Display Home  

• Variation to the restriction removing the burdened lot not used for the purposes of a display or exhibition 
house.  

 
With regards to the accompanying plan set (project number: 23020, Rev 05, dated 22/10/2024, Maas Group Properties 
Eagle View Pty Limited hereby provides consent for the above restrictions to be varied for Lot 110 DP 1279925 at 9 
Wedgetail Road, Lot 111 DP1279925 at 1 Sea Eagle Drive and Lot 1004 DP 1295121 at 4 Nankeen Avenue, Moore Creek 
NSW 2340.  
 
Name of person or authority empowered to release, vary or modify the Restrictions on the Use of Land:  
 
Maas Group Properties Eagle View Pty Limited 
 
If you have any questions relating to this submitted information, please do not hesitate to contact the undersigned. 
 
Regards,  
 
Brad Draper 

Planning & Projects Manager 

Maas Group Holdings 
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Proposed External Concrete area

Site Details

Building areas

Total Proposed Building Footprint area 836.25m²
Proposed Site coverage   27%

Outdoor Play area

(Total Unencumered outdoor area required 
122 x 7 = 854m²)

Tamworth Regoinal Council DCP:

Carparking Rates

Child Care Centre:

1 space per 5 children  
    122 / 5 =  24.4
 

Total spaces required    25

Onsite spaces provided   25

Combined Lots 2-4    3078.38m²
Site Area

External Shaded Area

(Total shaded area required:
122 x 2.5 = 305m²)
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BRIDGE ST
QUEEN ST

LINDEN ST
SAVOY ST

MAUDE ST
ALICE ST
EDWARD ST

HENRY ST

FITZROY ST
DETOUR FORHEAVY VEHICLES

DETOUR FORHEAVY VEHICLESDETOURAHEAD

DETOURAHEAD

DETOUR AHEAD

DETOUR

DETOUR

ROAD CLOSEDAHEAD

ROAD CLOSEDAHEAD
ROADCLOSED

ROAD CLOSED ROADCLOS
EDROADCLOSED

DETOUR
DETOUR

DETOUR

Date: 4/10/24 Author: Jono Dunlop Project: BARRABA Memorial  Clock Centenary ServiceComments: Event Date: Monday 11 November 2024 Set up/ Set Down: 9am -1pmOfficial address: 10:15 for a 10:30 start to conclude at approximately 11amLocation: Barraba War Memorial Clock, Queen Street BarrabaRoad Closures: Maude Street and Queen Street intersectionDetour: Via Fitzroy Street and Henry StreetVehicle Mitigation devices to be installed are required at road closures.Vehicles or concrete blocks can be used.  Designed by: Jono Dunlop                      Reviewed by: Chris DarlingtonCert No.: TCT1004172                            Cert No.: TCT0013718

www.invarion.com



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 3
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 1
1
4

-2
0
2

4
 

 

 

P
a
g

e
 9

1
 

P

P

P

P

www.invarion.com



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

2
 

 
 

CONCRETE SPLITTER ISLANDS,
SIGNAGE AND LINEMARKING

"Take 5"

CLIENT APPROVAL

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

PREPARED BY REGIONAL
SERVICES DIRECTORATE

SURVEY & DESIGN

ROBERT STREET, SOUTH TAMWORTH
90% SUBMISSION

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

3
 

 
 

"Take 5"

A.H.D.

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

SHEET INDEX
EB

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

4
 

 
 

"Take 5"

A.H.D.

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

N

S

EW

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

5
 

 
 

"Take 5"

A.H.D.

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

N

S

EW

GIVE
WAY

NO

STOPPING

NO

STOPPING

NO

STOPPING

NO

STOPPING

KEEP
LEFT

NO

STOPPING

NO

STOPPING

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

6
 

 
 

"Take 5"

A.H.D.

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

N

S

EW

KEEP
LEFT

KEEP
LEFT

NO

STOPPING

NO

STOPPING

NO

STOPPING

NO

STOPPING

NO

STOPPING

NO

STOPPING

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

7
 

 
 

"Take 5"

A.H.D.

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 4
 T

O
 I
T

E
M

 8
.2

 -
 T

A
M

W
O

R
T

H
 R

E
G

IO
N

A
L

 L
O

C
A

L
 T

R
A

F
F

IC
 

C
O

M
M

IT
T

E
E

 -
 0

6
-1

1
-2

0
2
4

 -
 I
T

E
M

 6
0

-2
0

2
4
 

 

 

P
a
g

e
 9

8
 

 

"Take 5"

A.H.D.

www.dialbeforeyoudig.com.au

DIAL1100
BEFORE YOU DIG

N

S

EW

NOT F
OR C

ONSTRUCTIO
N

Version: 2, Version Date: 30/10/2024
Document Set ID: 2090635



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 1 TO ITEM 9.3 - ANNEXURE - INVESTMENTS NOVEMBER 2024  
 

Page 99 

  



ORDINARY COUNCIL MEETING 10 DECEMBER 2024 
ANNEXURE 1 TO ITEM 9.3 - ANNEXURE - INVESTMENTS NOVEMBER 2024  
 

Page 100 

 



O
R

D
IN

A
R

Y
 C

O
U

N
C

IL
 M

E
E

T
IN

G
 

1
0

 D
E

C
E

M
B

E
R

 2
0
2

4
 

A
N

N
E

X
U

R
E

 1
 T

O
 I
T

E
M

 9
.4

 -
 N

O
V

E
M

B
E

R
 2

0
2

4
 B

U
D

G
E

T
 V

A
R

IA
T

IO
N

S
 

 
 

P
a
g

e
 1

0
1

 

 
 

November 2024 Budget Variations

Description Reason Budget Type Budget Variation Revenue Reserves Grants/Contributions Loans

RAF - Overhead and Underneath - Inc New grant Op Inc NR (28,796) 0 0 (28,796) 0

RAF - Overhead and Underneath - Exp New grant Op Exp NR 28,796 0 0 28,796 0

Sub Total 0 0 0 0 0

Regional Youth Holiday Break Summer 2024/25 - Inc New grant Op Inc NR (6,200) 0 0 (6,200) 0

Regional Youth Holiday Break Summer 2024/25 - Exp New grant Op Exp NR 6,200 0 0 6,200 0

Sub Total 0 0 0 0 0

Australia Day 2025 Community Grants Program - Inc New grant Op Inc NR (10,000) 0 0 (10,000) 0

Australia Day 2025 Community Grants Program - Exp New grant Op Exp NR 10,000 0 0 10,000 0

Sub Total 0 0 0 0 0

Airport - SEST Taxiways Bravo1,A1,A2  & 30R Run-Up Bay Project completed Cap Exp (4,717) 0 (4,717) 0 0

Airport - Helipads SEST Project completed Cap Exp (1,640) 0 (1,640) 0 0

Airport - Illuminated Wind Indicator renewal & circuit Project completed Cap Exp (80,659) 0 (80,659) 0 0

Airport Website Development New Project Op Exp NR 20,000 0 20,000 0 0

Sub Total (67,016) ↑ 0 (67,016) ↑ 0 0

IFTT Promotional Items New Project Op Exp NR 15,000 0 15,000 0 0

Sub Total 15,000 ↓ 0 15,000 ↓ 0 0

Kootingal Hall multi-purpose centre Project completed Cap Exp 14,071 0 14,071 0 0

Robert Street - Safety Improvements - Exp New grant Cap Exp 152,000 0 0 152,000 0

Robert Street - Safety Improvements - Inc New grant Cap Inc NR (152,000) 0 0 (152,000) 0

Sub Total 14,071 ↓ 0 14,071 ↓ 0 0

Tam Sew-New Lead-In Mains for Warwick/Bylong/Smiths Cap Exp 40,000 0 40,000 0 0

Sub Total 40,000 ↓ 0 40,000 ↓ 0 0

Grand Total 2,055 ↓ 0 2,055 ↓ 0 0

Additional funds 

required for project

Directorate Mgmt - Creative Comm & Exp

Community Safety and Wellbeing

Airport & Aviation Development

Water & Wastewater

Future Communities

Pilot Training Facility

Project Costing
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November 2024 Budget Variations

Description Reason Budget Type Budget Variation Revenue Reserves Grants/Contributions Loans

↓ Budget variation will reduce Council's forecast net operating result and/or bank balance 

↑ Budget variation will increase Council's forecast net operating result and/or bank balance 

0 If the amount is zero there has been no impact on the forecast operating result and/or bank account balance

Care needs to be taken with regards to analysis 

Council spends money to provide services and renew infrastructure for the benefit of the community. Expenditure increases need to be assessed accordingly. 
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